
Annual Governance and Accountability Return 2022123 Form 2

To be completed only by Local Gouncils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was €25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2022123
1- Every smaller authority in England where the higher of gross income or gross expenditure was f25,(D0

or less must, after the end of each financial year, complete Form 2 of the Annual Govemance and
Accountability Return in accordance with Proper Pracfibes, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certiff itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expendifure does not
exceed f25,000 and that meet the qualifoing criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Govemance and Accountability
Retum to the external auditor for a limited assurance review provided the authority completes:
a) The Gertificate of Exemption, page 3 and retums a @py of it to the extema! auditor either by emai!
or by post (not both) no Iatertlran 3{l June 2023. Failure to do so will result in reminder lefter(s) for
which the Authority will be charged €40 +VAT for each letter; and

b) The Annua! Govemance and Accountability Return (Form 2) which is made up ot
. Annual lnternal Audit Report (page 4) must be completed by the authori!y's intemal auditor-
. Section 1 - Annual Governance Statement (page 5) must be completed and approved by the auhori$-
. Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3- The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authotity websitelwebpage
before 1 July 2023.

Publication Requirements
Smaller authorities must publish various documents on a publidy available website as required by the
Accounts and Audit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

. Annual lnternal Audit Repofi 2022123, page 4 " /t

. Section 1-Annual Governance Statement2022l23, page 5

. Section 2 - Accounting Statements 2022123, page 6

. Analysis of variances

. Bank reconciliation

. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

. Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certifo itself as
exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR 2022123
and refum itto the extemal auditortogetherwith the supporting documentation requested by the extemal
auditor. The cost to the authority for the review will be C2l0 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no requirement for the authority to have a review

TheAnnual Goremanca ardAccounEbifity Retm cons0'Utes the annual retum refiened to in theAmunts andAuditReguhtions 2015.
fkoughorfr, lhe words 'extenrd arditor' tlave tre same msdng as the words locd audito/ in the Accounts and Audit ReguHbns 2015.

\or a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2022123, Sections 1and2
. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must

do so at a meeting of the authority after 31 March 2023. lt should not submit its Annual Governance and
Accountability Refum to the extemal auditor. However, as part of a more ploportionate regime, the authority
must cornply with the requirements of the Transparency Code for SmallerAuthorities.

. The Certificate of Exemption must be retumed to the extemal auditor no later than 30 June 2023. Reminder
lefters will incur a charge of t40 +VAT for each letter.

. The authority must comply with Proper Prccticns in completing Sections 1 and 2 of thisAGAR and the
Certificate of Exemption. Proper Pnactices are found in ttr- Pnditioners'GurUe' u,fiich is updated from
time to time ard contains everything needed to prepare successfully for the financial year-end-

. The authority should receive and note the Annual IntemalAudit Report before approving the Annual
Govemance Statement and the accounts.

. TheAnnual Govemane Statement (Section 1) must be approved on the same day or before theAccounting
Statements (Section 2) and evidened by the agenda or minute references

. The Responsible Financial fficer (RFO) must certiff the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practica! after the date of the
AGAR approval.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Any amendments must be approved by the authority and properly initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

. You must inform your extemal auditor about any change of Glerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

. The authority must publish numerical and nanative explanations for significant variances in the accounting
statements on page 6. Guidance is provided inlhe Practitioners'Guide* which may assist.

. Make sure that the accounting statements add up and the balance canied fonrard from the previous year
(Box 7 of 20221equds the balance brought forward in the current year (Box 1 of 2O231-

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),

Amunts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemal auditor befiore I July 2023.

"@verrn w and AmnhfillU lu Smdler Aulhortfres in Faglarld - a Prarffutlcs' Gulon, to PrWq W.
can be domiloaded fiorn ww.ndc.gov.uk orftom w.ada.org.uk
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All sections Have all highlighted boxes have been completed?

Have the dates set for the period for the exercise of public rights been published?

lntemal Audit Repott Hanedlhighfuhbdbo<esbeenordemOOythehternalaudibrandedanalixtsprwidedi

Section 1 Foranystatement to which the response is'no', is an explanation available for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2023 been reconciled to Box 8?

ls an oglanatirn of any difference between Box 7 and Box 8 availaHe, should
a question be naised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing trustee? (Local Councils only) Ml{



Certificate of Exemption - AGAR 2022l,23 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed e25,000 in the year of account ended 31 March 2023, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the LocalAudit
(Smaller Authorities) Regulations 201 5

There is no requirernent to have a limited assurance review or to submit an Annual Govemance and Accountability
Retum to the extemal auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2023 and a completed Certificate of Exemption is submifted no later than 30 June 2023
notiffing the external auditor.

certifies that during the financial year 2022123, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed f,25,000

TTlvf\nrl)Fh t.r rH (r\nSSJ Onnt rH cS,,N, 
Q r-

6nat1.

There are certain circumstances in whicfr an authority will be unable to certiff itself as exemp( so that a limited
assuranoe review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govemance and Accountability Retum
Form 3 to the extemal auditorto undertake a limited assuranoe review forwhich a fee of f200 +VAT will be payable.

By signing this Gertificate of Exemption you are confirming that:
. The authority was in existence on lgApril 2019
- ln relation to the preceding financial year (2O21122), the extemal auditor has not:

. issued a public interest report in respect of the authority or any entity connected with it

. made a statutory recommendation to the authority, relating to the authority or any entity connected with it

. issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Acf), and has not withdnawn the notice

. @rnmenced judicial review proceedings under secdion 31(1) of theApt

. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
. The courthas rptdedared an item of accomtunlaurfrrlaftera person made an appeal undersectbn 28(3) of theAct

lf the above statements apply and the authority neither received gross inome, nor incuned gross expendifurc,
exoeeding f25,(X)0, then the Gertificate of Exemption can be signed and a copy submitted tg the extemal auditor
either by email or by post (not both).

The Annual lnternal Audit Report, Annual Govemance Statement, Accounting Statemegts, an analysis of
variances and the bank reconciliation flus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 induding the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority websitelwebpage* before 1 July 2023.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Offcer Date

Total annual grms income for the authority 2O2.f23'- p
Total annual gross expenditure for the authority 2022123 ,

h 5tr+A rtl-{h1
Date

qEG€

I confirm that this Certificate of
Exanplftrn was approved by this
auhority on this date:

as recorded in minute reference:

0"r tls.\-r
Telephore number

ttlo/uts

rsl:,5h-1

C-n-s\h?eis <I a,^.. s\,r,-< 6rr, L .f^,f .q 
11,.o, | (-t t*Published web address

wrxlts Jhv"nh"--t\\\$oss-n0ctc\i\^ 6.rnq | . ".c^
ONLYthis Gertificate of Exemption should be returned EITHER by email OR by pbst (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of 840 + VAT.
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Annual lnternal Audit Report 2022123

S\rrs.p\\th\l.,\T\\ G\A ss=-J QnV,\ \\ c€i Ncr L
r,.r.,.,\r.r . \\G-hqr^r^\n 5\r ss=41 cn U^cs.rr.q\, o t
During the financial year ended 31 March 2023, this authority's intemal auditoiacting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intemal audit.torNDI23 has been canied out in aocordane wi$r this auhority's needs and planned covenage.
On the basis of the findings in the areas examined, the intemal audit condusions are summarised in this table.
Set out below are the objectives of intemal contro! and alongside are the intemal audit conclusions on whether,
in all significant respects, the contro! objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year. t/
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropdatdy acmmted for.

C. Thb authority asssed the significant risks to acfiieving ils ottjeaives and revhrcd the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected incorne was fully received, based on @fled pdcas, properly recorded and prompty
banked; and VATwre appropdately munted fur.

F. Pety cash payments urere properly supported by receipts, d! petty cash elpendihrre was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly apflied.

H. Asset and invesbnents reoisbrs were comdete and accunate and orooedv maintained.

l. Periodic bank accurnt rewrciliations yyere oroperly canied out durinq the year.

J. Accounting statements prepared during the year were prepared on the conect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit tail ftorn underlying records and where appropriate denbrs and credibrs wele
Fopedy recorded.

K. !f fte authority certified iBe*f as exernpt ftom a limited assunanoe review in 2O21f2., it met the
exemption criteria and conectly declared itself exempt. (lf the authoity had a limited assurance
review of its 2021/22 AGAR tick "not covered")

L. The authority published the required information on a website/webpage up to date at the$me of
the internal audit in acordance with the rderrant boislatbn-

M. ln the year covered by this AGAR, the authority conecily Fovided fur a pedod for the exerdse of
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period,
were public rights in relation to the 2021-22 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dafes set).

N. The auhority hc complied wih the puUication requirements for 20212 AGAR
(see AGAR Page 1 Guidance Nofes)-

O. (For local councils only)
Trust funds (induding charitable) - The council met its responsibilities as a trustee.

For any oter risk areas idenlified by this autnrity adequate contols existed (list any other risk areas on separate sheets if needed).

Date(s) intemal audit undertaken

03\ o\.r\.r.s"L3

Signature of person who
canierl out the intemal audit

Name of peeon who canied out the intemal audit

\}tr-.r-{trta. p *tc.t\rr.rcrs$ F<-c.tr,

Date o" I ou \ufiB .

tf the rcspqreis'rc'@sesf;atefte irr@ixs ard dim be*Utd<en lo addrcssanyuredmess in @nEd itentified
(add separate sheets if needed).

""Note: lf the response is 'not covered' please state when the moet recent intemal audit work was done in thisarea and when it is
next planned; or, if coverage is not required, tte annual intemal audit report must exdain why not (add separate sheets if needed).

fuinual Govemance andAccountabilig Retum 20nl23 Form 2
Local Councils, lntemal Drainage Boards and other SmallerAuthorities
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Section 1 - Annual Governance Statement 2022123

We acknowledge as the members of:

our responsibility for ensuring that there is a sound system of intemal control, induding arrangements for
the preparation of the Apcounting Statements. We confirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2023, that:

ThisAnnual Govemance Statementwas approved at a
meeting of the authority on:

t slo s!u\
and reoded as minute reference:

Signed by the Chairman and Clerk of the rneeting where

t*\r \\( &-f Clerk hf\N
Tha arrlhroilv rrsl*itaAlalrnm ic rrn ln data arvl tha infinmllim mrrial hv lha Tmncnarnncrr Crrla h.as

been published.

\-w\^) trunnhqnn-\ r.^\\t i\* 55.fl 
Qt+nr 

c\ <*n.\\. oa
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approval was given:

;,,,,,, tA't'p*

1. We have prt in place anaqgements for efieclive financial
mana$nrcnt dudng the year, and forthe feparation of
tle aountirg stabments

prepaGd lE a@mliw staterrrerrts rh aomldan@
with tfite A@unts ard Audit Regulalirrs

2. We maintained an adequate system of intemal control
including measures designed to prevent and detect fraud
and comrption and reviewed its effectiveness.

made proper arnngements and acccpted responstbiltty
for safeguading the public money and resources in
rts charge.

3. We tmk al reasonaUe scp6 b as$te owsdt es
thatthere are rc rmtErs ddld a poiantid
normmpliance with laws, regulations and Proper
Practices that could have a significant financial efiect
on the ability of this authority to conduct its
business or manage its fnancss.

,Bt orty bre wM ft ,ps tD legd mrwer to b and res
wtffi wddn hryr ftacfioes fu dahg so-

4. We proviled properoppoftlnityfu.ing lhe yearfur
lhe exercbe ddertors'(f,rts h acordancewih lhe
mquiemenB d the Ac@unts and Audit Regulations.

d@ fln year gprle af persons tufuec&d lhe ryilwity b
iawct and ask qaredhrs abo.rt frrs aufronrys amurts

5. We canied out an assessment of the risks facing this
authority and took appopriate steps to manage those
risks, induding the in&odudftrn of intemal oontrols ancUor

oGnal irsurane coverurhee rc4ircd.

ansidered and documented the financial and othernsks r,
faces and dealt with them poperty.

6, We m*rtained thGrg[rout the yEr an adequate and
eft<live system of intemal audit of the accounting
records and control systems.

afiangd tu a @t@ttpersort in@xrqrt d flrc fulan*il
@nffis aN poccdurcs, to ghrc an objedhrc view on whether
intemal contrcts meet the needs of this smaller authonU.

7. We took appropriate action on all matters raised
in regorts fronr intemal and o.ternal audit

responded to matters brought to its attention by intemal and
efiemal a.dil

8. l,Ye consilered ntheher any l'itlplim, liaHitbs q
corrrr*Unents, events tr bansaclions, occffittg dtter
during or afterthe year-end, have a financial impact on
this authority and, where appropriate, have induded them
in the accounting statements.

dbclrsed evqtftirg it glorl/d ,terve fuut nb Dusrhess acrn try
&fu tlrc y@rnndrdh?g ercrrts ffiing @ fu the yw
end if relevant.

9. (For locd oounrts ody) Tn st futds inchdiU
cflni$b. ln our cap*ity as tle sole manqFlg
tsusiee we discharged our aocorntability
responsibilities for the fund(s[assets, induding
financial reporting and, if required, independent
examination or audit

,ras ,rrcf aI of ib rcgoa.*tAUes whae as a Ny
orporate fi is a sote ataaa;i4g tairs{e d a ld ttts{.
trrn srs- *,

*For any statement to whicfr the response is 'no', an exdanation must be published



Section 2 - Accounting Statements 2022123 for

{ @rtiry futturthe year ended 31 March 2023 tteAccountirq
Statements in this Annual Govemance ard Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Govemance and Accountability for Smaller
Autrorities - a Prac{itioners' Guide to Pmper Praciices
ard present fairly the financial position of this authotity.

Signed by Responsible Financia! Officer before being
presented to the authority for approval

hc\ht-.

I onfirm thattheeAcoounting Statements were
approved by this auttlodty o{r this date:

ts'lcs)^u5

as recorded in minute reference:

["f lra Ju.* -7
Signed by Chairman of the meeting where the

\IN\,$NAF \,utnr (en rs-J Onnutl ces^r (t \_

Date
l$-J}2\

Total balances and reserves at the beginning of the year
as reanded in the financial remrds. Value must agree to
fux7 of Neviousyear.
Total amount of precept (orfor lDBs ntes and levies)
received or receMable in the year. Exclude any grants
received.

Total inwne orreoerpts as rccotded in tfte casfibook less
the preept u ratesttrewes reoenred (ru 4- htdude any
grants receired.

3. (+) ToEl other receipts

Total expenditurc or payments made to and on behaff
of all employees. lnclude gross salan'es and wages,
employers N I antributions, employerc pension
anfiibutilna gafuities and ffverance Fytents-

4. (-) Staff costs

Tobl expenditure orNyments of afital aN inlerest
made during the year on the authority's bonowings (it any).

Total expenditure or payments as reorded in the cash-
booft less starf msts Qine 1) and lun intercsf/agibl

6. (-)All other payments

l.lt= Total balances and rcseles atthe end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value ofcash and
shortterrn investnents p l- -12 tc t,{p

The stm of all unent aN dep.sit Deink munts, cash
,pldings aN ffi tenn rhr,estrnents held as at 31 Madt -
To agrce wiili bank rcconciliation.

9. Total fixed assets plus N
long term investments
and assets

Itr1 (3 [?,+t ^L
The value of all the propefi the authority owns - ff tls rnade
up of all its fxed assefs and long term investments as af
31March-

10. Total browings
/ / tmm third padies (including PlllLB)..

Tle Cmrcl[ as a bdy anponte, acfs as sb tus[* and
is responsrble for managing lrust funds orassets.

The figures in the accounting statements above do not
include anv Trust transacfibns.

11a. Disdosure nob re Trust funds
(induding charitable)

11b. Disclosure note re Trust funds

Annual Governanoe andAmuntability Retum 2ADl23 Form 2
Local Councils, lntemd Drainage Boards and otherSmallerAuthotities

Page 6 of6


