
Annual Governance and Accountability Return 2021122 Form 2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was €25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021 122

1. Every smaller authority in England where the higher of gross income or grrss expendifure was €25,000
or less must, following the end of eacfi financial year, oomplete Form 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualiffing criteria for exemption; or
b) does notwish to certiff itself as exempt

2. Smaller authorities where the higher of all gross annual inome or gross annual expendifure does not
exceed €25,000 and that meet the qualifoing criteria as set out in the Certificate of Exemption are able
to declare themselves exempt ftom sending the completed Annual Govemance and Accountability
Retum to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and retums a @py of it to the extemal auditor either by email
or by post (not both) no laterthan 3{l June 2021. Failure to do so will result in reminder letter(s) for
which the Authority will be charged f40 +VAT for each letter; and

b) The Annual Govemance and Accountability Return (Form 2) which is made up of:
. Annual lnternal Audit Report (page 4) must be ompleted by the authority's intemal auditor.
. Section f -Annual Governance Statement (page 5) mustbe completed and approved bythe aueority-
. Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Govemance and Accountability Return to the extemal auditor.

3- The authority must approve Section 1 furnual Govemance Statement before approving Seclion 2
Acmunting Statements and both must be appnrved and published on the authority websiterlvebpage
before I July 2022.

Publication Requirements
Smaller authorities must publish various documents on a publidy available website as requircd by the
Accounts and Audit Regulations 2015, the LocalAudit (SmallerAuthorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:
. Gertificate of Exemption, page 3
. Annual lnternal Audit Report 2021122, page 4 r
. Section 1 - Annual Governance Statement2021l22, page 5
. Section 2 - Accounting Statements 2021122, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certiff itself as
exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR2021l22
ard rehrm it to the extemal auditor together with the supporting doqrmentation requested by the extemal
auditor. The cost to the authority fur the revieur will be f20O +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under'Publication Requirements', there is no requirement for the authority to have a review

lf it decides to certiff itself as exempt, the authority must complete and retum the Certificate of Exemption
on Page 3 to the extemalauditorto confirm that it has ceffied itsetf exempt.

TheAnnual Governarrce andAccountabfrty Retum constiMes the annud rcfum refuned to in theAccounts andAdit Reguhtims 2015.
ftrwgtrorrt the urords 'exbmal ardito/ halre the sarne rnening as the rvords 'local aulditoC in the Amunts and fudit'Regublions 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021122, Sections 1and2
. An authority that wishes to dedare itself exempt from the requirement for a limited assurance review must do

so at a meeting of the authority after 31 March 2022.|t should not submit its Annual Govemance and Ac-
countability Retum to the extemal auditor. However, as part of a rmre proportionate regime, the authodty
must comply witr the requirements of the Tnansparency Code for SmallerAuthorities.

. The Certilicate of Exemption must be retumed to the extemal auditor no later than 30 June 2O22. Reminder
letters will incur a charge of t40 +VAT for each letter.

. The authority must comply with Proper Prccties in completing Sections 1 and 2 of thisAGAR and the
Certificate of Exemption. Proper Pnactices are found in the Practrtonens'Guide'which is updated ftom time to
tine and contains everything needed to prepare successfully for the financial year-end.

r ffts authority should receive and note the Annual lntemalAudit Report before approving the Annual
Govemance Statement and the accounts.

. TheAnnual Govemance Statement (Section 1) must be approved on the same day or before theAccounting
StatemenB (Section 2) and evidenced by the agenda or minute references

. The Responsible Financial fficer (RFO) must certiff the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. Ttrc RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

. Make sure thattheAGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annua! retum. Any amendments must be approved by the
authority and properly initialled.

. Use the cfrecldist prcvided belor to review the AGAR for comSeteness at the meeting at whicfr it is signed off.

. You must infiorm your extemal auditor about any change of Glerlq Respomible Financial OfEcer or
Ghairman, and provide relevant authority owned generic email addresses and telephone numbers.

. The authority must publish numerical and nanative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practrfibners'Guide'which may assist

. Make sure thatthe accounting statements add up and the balance canied forward ftom the previous year
(Box 7 of 2O21) equals the balance brought fonrard in the curent year (Box 1 of 2O22\.

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must indude the first ten working days of July.

. The authority must puHistr, on tle authority websilelwebpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, induding the period for the exercise of public rights and the name and
address of the extemalauditor before 1 July 2O22.

'Govemance and Ac ,ounfabiltty for Smaller Aufrtorfties ln England - a Pncffronerc' Gulde ta Prcpr Pradices,
can be downloaded from www.nalc.gov.uk orftom www.ada.org.uk

furnual Govemance andAcoountability Retum 2O21f22 Form 2
Local Councils, lntemd Drainage Boards and other SmallerAuthorities

Have all highlQhted boxes been comfleted?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completed by the intemal auditor and
exdanations FoYUed?

For any statement to wtrich the rcsponse is'no', is an explanation availaHe
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an exflanatinn of sfunificant variations been puHished where required?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Trust tunds - have all disdosurs been mde if the autnrity as a body coporate
is a sole managing tustee? (L@al @tncils only)
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Gertificate of Exemption - AGAR 2021122 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed f25,000 in the year of account ended 31 March 2022, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the LocalAudit
(Smaller Authorities) Regulations 201 5

There is no requirementto have a limited assurance revieworto submit anAnnual Govemarrce and Accountability
Retum to the extemal auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2022 and a completed Certificate of Exemption is submitted no later than 30 June 2022
notifyrng the extemal auditor.

Tfir,p.,lJnt-\\N\\t\ etnssJ QnnrsN CNNqI \_
certifies that during the financial year 2021122, the higher of the authority's total gross income for the year or
total gross annual expenditure, for the year did not exceed t25,000

Total annual gross income forthe authority 2021122: t/ -V l?o , e)';3
Total annual gross expenditure for the authority 2o21t22: ? +q, ? qF . 6-7
There are certain circumstances in whictr an authority will be unable to certiff itself as exempt, so that a limited
assuranoe review will still be required. lf an authority is unable to confirm the statemenE below then it
cannot certify itself as exempt and it must submit the ompleted Annual Govemance and Accountability Retum
Form 3 to the extemal auditor to undertake a limited assurance review for which a fee of f,200 +VAT will be payable.

By signing this Gertiftcate of Exemption you are confirming that:
. The authority was in efstence on lstApril 2018
. ln rclation to the preeding financial year (2O2Q121), the extemal auditor has not:

. issued a public interest report in respect of the authority or any entity connected with it
- made a statutory recommendation to the authority, relating to the authority or any entity connected with it
- issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 ("the Acf), and has not withdrawn the notice
. commenced judicial review proceedings under section 31(1) of theAct
. made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,

and the application has not been withdrawn nor has the court refused to make the declaration
. The court has rpt dedared an item of acccmnt unlawfr.rl after a person made an appeal under sectkrn 28(3) of the Act

lf you are aUe to confirm ffrat the above statemenB apply and that the authority neither received gross income,
nor incuned gross expendihrre, exceeding f25,(X)0, then the Certificate of Exemption can be signed and a opy
submifted to the extemalauditor either by emailor by post (not both).

The Annual lnternalAudit Report, Annual Govemance Statement, Accounting Statemegts, arf analysis of
variances and the bank reconciliation plus the information required by Regulatibn 15 (2), Accounts and Audit
Regulations 2015 induding the period for the exercise of public rights still need to be fully completed and,
along with a copy of this cerfficate, published on the authoritywebsitelwebpage'before 1 July 2O22.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer Date I confirm that this Certificate of
Exemplion was approved bythis
auhority on this date:

as recorded in minute reference:

r\5\-1.\ (eorI\

:'N[s$_# [t'\r"'"
\.^,.q$nri=\*., r)^ cLeAa ognq,\ .c-,.^

"Published web address

\n \^\N , \hu^h*i^\^\\]r.$ass+n 
to\n t\ aun..\ . s.c\

ONLYthis Gertificate of Exemption should 6e returned EITHER by e*ail OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of €40 +VAT

fuinual Govemance ardAccountability Retum 2021122 Form 2
Local Councils, Intemal Drainage Boards and other SmallerAuthorities

\^b\ le-t 110"^-1
Teleptrcne number

(-- r.s3) 19c1 56

lel-tslz"i--
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Annual lnternal Audit Report 2021122

INuft.tjNte Wr rN QroSg.rr 0nnr SN CornCr U
tr\rl,u) . tl* rnlr om t,tr\h,, g\e sS*r qn crr\ac.o,lrcr\

During the financial year ended 31 March 2O22,this authority's intemal auditor acting independently and on the
basis of an assessment of risk, canied out a selective assessment of compliance with the relevant procedures
and mntrols in operation and obtained appropriate evidene from the authority.

The intemal audit br 2021m has been canied out in acmrdarre with this authority's needs and planned ooverage.
On the basis of the findings in the areas examined, the intemal audit condusions are summarised in this taHe.
Set out below are the objectives of intemal control and alongside are the intemal audit condusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial yearto a standard
adequate to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial year. v
B. This authority complied with its financial regulations, payments were supported by invoices, all

expendihrre was approved and VAT was appropriatdy munted for.

C. This authority assessed the sQnificant risks to acftbvirg ils objecfives ard revieued the adequacy
ofarranqernents to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expcded inconre rrsas fully received, based on conect prfr-s, properly lecorded and prompdy
bar{<ed; and VATrms approprbbly accounbd fur.

F. Pefry cash payrnents rere gopedy supported by receipts, all petty cash eleenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investnents registers rere orndeb and muate and properly maintained. t/

l. Periodic bank amunt reonciliations sere property canied out during the year.

J. Accounting statements prepared during the year were prepared on the conect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit tail ftorn underlying records and where applopriate debtors and creditors were

Eoperty recorded.

K. tf 0re auttroity cedified itsdf as exempt from a limited assunanoe rcviw in nmf21, it met the
exemption criteria and conectly dedared itself exempt. (lf the authority had a limited assurance
review of its 2020/21 AGAR tick "not covered")

,/.

L. The authority publishes information on a tee to access websitelwebpage up to date at ttrB time of
trrc irilernal audit in accordanoe with any rde\ant tran$)arency code reouirsnents "

M. The authority, during the Drevions yenrr (Nb21) conecfry provided fortte period forthe
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice published on the website and/or authority approved minutes confirming the dafes set/.

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Notes).

O. (For local coumfls only)
Trust tunds (induding charitable) - The council met its

For any other risk areas ldentified by this authority adequate contols existed (list any other risk areas on sepanate sheets if needed).

Date(s) intemal audit undertaken

ll-ov-Loz2-
Signature of person who
canied outthe internal audit

Name of person who canied out the intemal audit

W u R.\cHP\O$s> 1;CLA

Date I l*O\e*z(b2-L-

'ffthe response b ho' flease state tte in$icalbns and aciion being taken to ad&oss ary realmess in oontol identified
(add separate sfrc€fis if ne6ded).
*Note: lf the response is 'not mvered' please state when the npst recmt intemal audit work was done in this arca and when it is
next planned; or,'if coverage is not required, the annual intemal audit report must explain why not (ad separa:te sheets if needed).

fuinual Govemane andAcmuntability Refum 2O21m Form 2
Local Councils, lntemd Drainage Boards and other SmallerAuthorities
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Section 1 - Annual Governance Statement 2021122

We acknowledge as the members of:

-HrXr.,"UAh\ \rrtTN \rtnSJ lnnrsn CeJNq L
qrr responsibility for ensuring that there is a sound system of intemal control, induding arrangements fior
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2O22, that:

1. We have put in dace anangements forefieciive fmancial
managernG.rtduing lhe year, and forthe preparation of
tle munting sfiabments.

peparcd its amunting #tementsin 80e,rdanc€
wffi fte Accouats ad fudft Regubtidts-

2. We maintained an adequate system of intemal contrcl
induding measunes designed to prevent and detect fraud
and comrption and reviewed its efectiveness.

made proper anangements and a*epted responsibility
for safeguading the public money and resourccs rh
its charge.

3. We bok aI reasonatb sfieps to 6ure ourseh,€s
lhatthere are no rnaflers of drd or pdenlid
noncomfliance with larrs, regulalims and Proper
Prac'tices that could have a significant financial efiect
on the ability of this authority to conduct its
business or manag€ its finances.

has uty dora wM lt rns he lqd Wuer to do and las
wr@ wm nqer Pmcaces h dahg so-

4. We proviled proper oppotunfty during the year for
the exercase of elecloo'(fhts h accordancewih the
rcquiremems of lile Acconnts and Audt Regdatirns. /

dtlrirg tle yeergalle af perwas inffi the Wrtutrty b
,flSpec, ard asr( q.Edtrrs aDo.rt fib afior$ls aooourts.

5. We canied out an assessment of the risks facing this
authority and took appropriate steF to manage those
risks, indrjding the introducibn of intemal controls ancUor

exbrd insurance coverwtse rcqnred-

ansidered aN documented the financial and dher asks fr
faces and deaft with them paperty-

6. We maintained throrgfront the year an adeqnte and
efuive s)rstem of intemd aurdit of the accountirg
records and control systems.

)
afiilgd for a @@ persa in<rWrd€fd d tlE fna,rc*{
anbols arld gocedures, to ghn an objediw vb,w on whether
intemal contrds meet the needs of this snaller authority.

7. We took appropriate action on all matterc raised
in reportstorn in8nd and external zudit

responded to matters brcught to its aftention by intemal and
enenal audiL

L frre comidercd wheher any lEQldim. fiablitbs or
corrftnenB, e\rent8 or transadbns, mrning eifter
during or after the year-end, have a financial impact on
this authority and, where appropriate, have induded them
in the accounting statements.

Gclrsed enlta4drirg it dlottd truve a0outfrs fursfrcss acfirtry
dW t E y@r hddilrg everft Wirrg pls@ fu the y€s,r
end if relevant

9. (Fa locd cowrts ody) Trust futds irddttg
dadtaHe. ln orr capacity as fie sole man<iU
tree re discftaqed or accowtEflity
responsitxlities for lhe fu rd(slassets, induding
financial reporting and, ff required, independent
examination or audil

has rret a[ of ib rcVoo.*rJirc whae as a My
ooryora{e fr *s a sle nanqing tursi* d a M tns(
(rfrrsts. ,,/

*For any statement to whicfr the response is 'no', an explanation must be published

This fuinual Govemance Statement was approved at a
meeting of the authority on:

t olc l)-L'L
and reoorded as minute refuience:

t*r- lr*a.l[o..'r

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chainmn

Clerk

Tte auhority wetE$teru,ebpage is up to dab ard the inforrnalion rcquired by the Tnansparency Code has
been published.

!-ww - hhur-nh.nrn w,\L {"ss,^,(re^r\s},, 
cs-nq\ , oA

Annual Govemance and Accountabili$ Retum 2021122 Form 2
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Section 2 - Accounting Statements 2021 l22for

I cefliry that for ttrc par ended 31 March 2022 heAccounlirg
.Statements in this Annual Gorrernance and AccountaUlity
Refum have been prepareO on either a rcceipts ard
payments or income and expenditure basis following the
guidance in Govemance and Accountiability for Smaller
Authorities - a Practitioners'Guide to Proper Practices
and presentfairly the financial position of this authotity.

Signed by ResponsiHe Financial O'fficer befure being
presented to the authority for approval

bTr t$\
(61 Slt-

=Su$^,trffn \Nl TN ko S S=i Clnrtt$i C*.r re u

I confirm that theseAcconnling Statencnts were
approved bythis auhotity on this date:

I e \- s\ t-t*
as rmded in minute reference:

t n l,t-\ rt"^1
Signed by Chairman of the meeting where the

Dab

Total balanes andreserves atthe beginn@ otthe yrcar
as rearded in the financial rewds. Vahre must agrce to
fux7 of previwsyear.

Total amount of preccpt (orfor lDBs mtes andlevies)
received or rcceivable in the year. Exdude any gnnts
rcceived.

3. (+) Total drcr receipts Td:al inwne or receipts as reorded ilr tie casfiDoolrless
the 4rwpt u ratesfevles reoeived (lirc 2)- lndu& any
grantsrc@i€cL

Total expediture or payments made to and on behalf
of all employees. lnclude gross salanbs and wages,
employers Nl antibutions, erndoyets pensbn
a ntibulims, gratuities aN *vera,rlre agrymerfis-

4. (-) Stafi costs

Tdal expenditurc u pymenfs of @pital and interesf
made during the year on the authority's bonowings (if any).

6. (-)All other payments Total expenditurc or payments as rcarded in the casi-
boolrTess sta/f cosfs (Iine 1) aN tmn htereg/apita,

Total balances and reservras at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total wlue of mh and
shortterm investnents 11 61 'lo oJ1

7he sum of all annqrt and &onsit 0elnk awuntr, cp,sh
lpldings ard sltut ferm iarcstrnents lleU as at 31 Marldl-
To aotee wlth bank rcconcillalion.

9. Total fixed assets plus
long term investments
and assets

ll rrq- ,g-?6q
The value of all the property the authority owns - it is made
up of all its lixed assefs and long term investments as af
3l ldardt.

10. Total bonowings Ttrc utstadiry capitd tnlane as at 31 Mardr of dl loelns
fmm thind parties Qnduding PI ILB)..

11. (For Local Councils Only)
Disdosure note re Trustfrmds
(indudiry charitaHe)

The Council as a boQy corporale acfs as so/e trustee for
mdis responsible tor nwtaging Trusdfunds q assets.

N.B. The figures in the accounting statements above do
not include any Trust transactions.

furnual Govemance andAccomtabllity Retum 2O21m Form 2
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